AJIMHHUCTPALIAS I'OPOJA EKATEPHHBYPTA

IMMOCTAHOBJIEHHE

17.04.2012 Ne 1528

06 yTBepXIeHHN AAMUHACTPATHBHOTO PErylaMeHTa HCIIOJHEHIA
JenapramMenToM $UHAHCOB AIMMHHCTpanuy roposa Exarepun6ypra
MyHUUMTIATEHON GyHKIME «OpraHyu3alus HCHOIHEHHS CyIeGHBIX aKTOB 110 HCKaM
K MyHHIMIAIbHOMY 06pa3oBaHHIO «ropof ExaTepunGypr» 0 BO3MeLIeHUH Bpeaa,
a TaK e CyaeGHBIX aKTOB, IpeycMaTpUBaoUX obpallleHue B3BICKaHuUs
Ha cpeAcTBa 6romkeTa MyHUIMITATBHOrO 06pa3oBanus «ropon EkatepunOypr»
110 JIEHEXHEIM 0053aTeIbCTBAM MYHHIHUIIATBHBIX YUpeXISHHD)

B coorBercTBMM ¢ VYcTaBOM MYHHUHWIANLHOTO 0Opa3’oBaHMS «TOpPOA
ExaTepun®ypr», pacnopsikeHHeM AJIMHHKUCTpalu ropoja EkarepurOypra oT
30.09.2011 Ne 222-p «O6 yTBepXICHHH IEPEYHS MYHHIMIANBHBIX YCIyT
(bynkumit), mnpenocTaBNseMBIX  (MCMONHAeMbIX) JlemapTameHTOM —(UHAHCOB
AnMuHucTpanui ropona Exarepunbypra»

[IOCTAHOBIIAIO:

1. YTBepauTs AXMHUHUCTPATHBHEIH PErJIAMEHT MCTONHEHUA [lenapTaMeHToM
huHaHCOB AIMHHHCTpauMu ropofa EkaTepuHOypra MyHHIMIATbHOH QyHKUHMH
«Opranusaliisi HCHOJHEHHS CYHeOHBIX aKTOB IO HCKaM K MYHHUMIAIBHOMY
obpazoBanmIo «ropol ExaTepunGypr» O BO3MEILEHHM BpENa, a TaK Xe CyAeOHbIX
aKTOB, NpeAYCMATPUBAIONINX OGpalleHHe BIBICKAaHHA Ha CpecTBa GrofkeTa ropona
I10 IEHEXHBIM 06A3aTEILCTBAM MYyHHIIMITANBHEIX YUpexIeHHI» (IPHIOKeHHE).

2. MuHbOpMALMOHHO-aHATUTHYECKOMY  JENapTaMeHTy  AJMHHUCTPALUH
ropoxa EkarepunGypra onyGnukoBaTh Hactosiiee I[locTaHoBieHHe B rasere
«Beuepruit ExaTepurGypr» K pasMecTHTb Ha OQULHANLHOM caiiTe AIMUHUCTpaLUK
ropoxa Exarepunbypra.

['nasa Anmunuctpanun roposa Exarepun6ypra A.D.S5Iko6

498541

Ipunoxenne k [ocranosnenuno

AnmunncTpanuu ropona ExarepunGypra
or 17.04.2012 Ne 1528

AJIMUHUCTPATHUBHBINA PETJIAMEHT

HCTIOJIHEHHS MyHHLIUNANBHON QYHKINM
«OpraHusalns HCIIONHEHHS CyneOHBIX aKTOB
N0 MCKaM K MyHHUMAIbHOMY 00pasosaHHio «ropo ExaTepuuGypr»
0 BO3MEILEHUH BPeJia, a TaK Xe CyAeOHbIX aKTOB,
npelycMaTpHBaIoIMX obpailleHHe B3BICKaHUsA Ha cpefcTBa GroKeTa ropoda
IO JCHEXHBIM 0043aTeNIbCTBAM MYHHIMIIAIBHEIX YUPEXAECHUM

PA3JIEN 1
OBHIME IOJIOXEHVA

1. AIMMHHCTpaTHBHBI} perjaMeHT HCIONHEHHS MyHHUMNANLHON (yHKIMH
«Opranusauus MCHOJNHEHUs CynebHBIX aKTOB MO MCKaM K MyHHUHIAILHOMY
obpazoBanmio «ropox ExarepuHOypr» 0 BO3MEINEHMH Bpela, a TaK Xe cyJeGHBIX
aKTOB, [IpeJyCMaTpUBaloIUX ofpalileHne B3BICKAHU Ha cpeicTsa Glomxkera ropona
MO JEHEXHBIM 0043aTE€NbCTBAM MYHHLMNAIBHBIX YUpeXAEHU» (ganee —
AMYHHACTPATHBHBIA PETNaMeHT) OmpeAeNser CPOKM M  MOCIEN0BATEIBHOCTE
aJIMUHHCTPAaTHBHBIX AeHCTBMI (Mpouexyp) NpH MCHOJHEHUM CYHEOHBIX aKTOB,
IpefyCMaTpuBaloluX ofpalleHHe B3bICKAHMA Ha CpelicTBa GIOMKeTa ropona,
B TOM 4HCIIe:

0 HMCKaM K MyHHUMIANeHOMY oOpa3oBaHuio «ropol ExarepunOypr» o
BO3MEIUCHUH Bpella, NPHYMHEHHOIO HE3aKOHHBIMH JelicTBUaAMu (Ge3nmeiicTBrEM)
OpraHoB MECTHOI'0 CAMOYNPABAECHUS WM MX AOKHOCTHBIX JHIl, B TOM 4YHCIE B
pesynbTare  M3OaHWA  OpraHaMH  MECTHOr0  CaMOYIpaBleHMs  aKkToB, He
COOTBETCTBYIOILMX 3aKOHY HJIM MHOMY HOPMaTHBHOMY IIPAaBOBOMY aKTY;

[0 JEeHEeXHEIM o0s3aTeNscTBAM MYHHIMIANBHBIX Ka3eHHBIX YIPEKICHMH,
JHLEBBIE CYETa KOTOPBIX, KaK MNoiyuaTesiell CpeAcTB GIOMKETa MYyHHIMIIAIBHOTO
obpasosanusa «ropon Exatepunbypr» (manee — GHOIXET ropoa), OTKpPBITHI B
Jlenapramvente (UHAHCOB AJMMHHMCTpauuu ropoja ExatepunGypra (nanee —
Henapramenr),

no JICHEXKHBIM o6s3aTesscTBAM MyHULHIIBHBIX 610KETHBIX,
MyHAUMIANBHBIX 8BTOHOMHBIX YYPEXACHMH, JTHLEBhIE CYeTa KOTOPHIX OTKPBITH B
Henapramenre.

2. ANMHHHCTpAaTHMBHBIH pernamMeHT paspaboTaH B LENAX OpraHu3aluu
HCTIONIHEHHS CYHNEeOHBIX aKTOB, NPEAYCMaTPHBAIOIMX OOpalleHue B3BICKAaHMS Ha
CpencTsa OroXkeTa ropojia , a TAKKe COBEPIIEHCTBOBAHMA (GOPM M MeTON0B paboTh!
C B3BICKATENsIMH H NOJDKHMKAMM — MYHWIMIIANBHBIMH Ka3eHHBIMHM, GHOIKETHBIMH,
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aBTOHOMHBIMH ~ YUPeXJEHWIMH  MYyHHIMIAIBHOTO  OGpa3’oBaHHsi  «ropof
Exarepunbypr» (nanee — HOJDKHUKH).

3. IIpu opraHmM3alliM HCTIONHEHHUs CyZeGHBIX aKTOB B KAa4ecTBe B3BICKATENeil
BHICTYNAOT (M3MYECKMe M IOPHAMYECKME JNHIA, a4 TAKKe HX TNPEACTABHTENH B
nopsAAKe, YCTAaHOBJICHHOM IyHKTOM 2 ctatei 242.1 BromxerHoro kopjekca
Poccmifickoit Denepanmm, ab3ameM BTopeiM myHKTa 20 DellepaNbHOro 3aKOHA
ot 08.05.2010 Ne 83-®3 «O BHeceHUM W3MEHEHWH B OTHEILHEIE 3aKOHOATENBHEIE
aktel Poccmiickolt Penepallld B CBA3M C COBEPLICHCTBOBAHWEM IIPABOBOTO
MO0 EHHS TOCY JAPCTBEHHBIX (MyHHIMITANBHEIX) YUPEXKICHHUIA».

4. HcnonHeHHe MYyHHIUMANBHON (YHKUMM sBIgeTcs OeCIIAaTHBEIM st
B3BICKaTeNeH.,

5. Mecto HaxoxpeHus [emapramenra: . ExarepunGypr, npocnekt Jlenuna,
. 24a.

Hourossiil agpec Jlenapramenta: nmpocuext JleHnHa, x. 24a, ExarepunGypr,
620014.

Anpeca oburuanbHeIX calitoB B cetr IIHTepHeT, Ha KOTOPHIX pasMelleH
AIMUHHCTPATUBHBIH perjiaMenT:

calit AxMuHUCTpanuu ropoja Exarepunbypra: www.ekburg.ru;

caitr Jlenapramenta: www.efbu.ru.

Tenedonst JlenapraMenTa:

(343)3711829 — npnemnas HavansHAKa JenapramMenTa;

(343)3715435 — daxc;

(343)3711503 — ropumprdeckuit oTaeN.

I'paduk paGoter enapramenTa:

moHemeNsHHK — deTBepr: ¢ 09:00 xo 18:00 (mepepsis ¢ 13:00 no 13:45);

narauna: 09:00 — 16:45 (nepepsis ¢ 13:00 go 13:45).

I'padpuk npueMa HCHONHUTENBHBIX JOKYMEHTOB IODHAMYECKHM OTIENIOM
Jenapramenra:

B IToHeieNbHUK — YeTBepr: ¢ 09:00 o 17:00 (mepepss ¢ 13:00 mo 13:45);

B matHALY: ¢ 09:00 mo 16:00 (mepepsis ¢ 13:00 go 13:45).

6. {na monydyeHHs HHGOPMANHH O TPOLEAyPaxX HCIONHEHHS CyNeOHBX aKTOB
3agBHTENE MOXeT ofpamarscs B JenaprameHT mo TenedoHy au60 HapaBHTH
N¥CEMeHHOe ofpalleHwe IOYTOH MIM IepefaTh ero HENOCPeNCTBEHHO B
JenaprameHT, a Takke oOpaTuThca depes o¢urmanbuele MHTepHer-caifTel
AnvunucTpauuu ropona Exarepunbypra u emapramenra.

Tpu moctymnenyyn B JlenmapraMeHT OHCEMEHHOTO OOpAaIleHHs OTBET HA HEro
HaIpaBJIAeTCst IOYTOH B afpec 3adBUTENA B CPOK, He NPEBRIIIIAIOMMA TPUALATH AHEH
€O JJHA PETHUCTPALMH NHCHMEHHOTO OOpalIeHHs.

B HCKIIOUMTENBHBIX CIydasX, a TakkKe B CIOyYae HampapleHHs 3ampoca o
IPENOCTABIEHHH [OKYMEHTOB H MaTepHajoB, HEOOXOMMMBIX I PacCMOTPEHHS
ofpamenns, AaHHEIA CPOK MOXeT OHITh NPOMIEH, HO He Goyee YeM Ha TPUALATH
IHel, C OJHOBPEMEHHBIM YBCIOMJCHHMEM 3a{BUTELI O NPONJIEHHM CpOKa
PAacCMOTpeHH A ero oOparmeHus.

[ps oOCymIeCTBIEHMH KOHCYNBTHPOBAHHA NO TelehOHYy MyHHUMIANBHBIE
CIyXaIie, OTBETCTBEHHEIC 3a IpUEM, PETHCTPAalMIo, HMCIONHEHWE M XpaHEeHHe
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HCTIONHHUTENBHBIX JTOKYMEHTOB, B COOTBETCTBHH C TIOCTYIHMBIIMM 3aIpocoM
TPeIOCTaBISIIOT HHPOPMAIIHIO:

O BXOHAIIEM HOMepe, IOJ KOTODHIM 3aperHCTPUPOBaHO IHMCEMEHHOE
ofpalieHye 110 BOIPOCaM HCIIONHEHH cyIeGHOro aKTa;

O IPUHATOM PELIeHNH 110 KOHKPETHOMY IHCEMEHHOMY O6pallleHHIO;

O HOPMaTHMBHEIX aKTax II0 BOIpPOCAaM HCIONHEHMs CyAeOHBIX akToB
(HaEMeHOBaHHe, KaTa PUHATHS, HOMep HOPMaTHBHOTO IIPaBOBOI'0 aKTa);

0 TIpoLemype NPUHATHA OT B3bickaTent nubO Cylna WMCIOIHHTEIBHOTO
JOKyMEHTA ¥ MHEIX HeOOXOAUMEIX I HCTIOMHEHMA CyIeOHBIX aKTOB JOKYMEHTOB;

0 MecTe pasMelleHHs Ha OQHUMANBHEIX caliTax AJMMHNMCTpalliM ropoja
Exarepun6ypra, JlenapTaMeHTa CIIPaBOYHBIX MATEPHAIIOB IO BOIPOCAM HCIOIHEHMS
CyeOHEIX aKTOB;

0 MOYTOBOM H DJIEKTPOHHOM ajipecax H HOMepax KOHTaKTHBEIX TenedoHoB
JemaprameHTa.

Hupie BOIpOCH paccMaTpuBaroTcs JIenmapTaMeHTOM TOJBKO HAa OCHOBaHMU
HUCEMEHHOTO 06paIeHus.

Ilpu orBere Ha TeneOHHBIE 3BOHKM, YCTHEIC M IHCBMEHHBIE OOpallleHHs
MYHHUIMIIANBHEE CTY)XalHe, OTBETCTREHHBIE 33 HpUeM, PETHCTPALMIO, HCIOHEHIE
¥ XpaHeHHe HCIIOJHHTEIBHBIX JOKyMEHTOB, COOIO/AI0T IIPaBUIIa JIeI0BOH STHKH.

PA3JIEJI 2 .
CTAHJIAPT UCTIOJIHEHA MYHULIUITAJIbBHOM @ YHKITIM

Tnasa 1. TlomaTve MyHHIMIANBHOM GYHKIMHM, NOEpPEYeHb HOPMATHUBHO-
IIPaBOBBIX AKTOB, PEIYJIUPYIONIHX HCIONHEHHE My HALMNIATEHOR (yHKIY

7. Tlox MyHMITMNATEHOH GYHKIMeH O OPTaHW3ALMM HCTIONHEHHS CyAe6HBIX
aKTOB MO NCKaM K MyHHIMIATsHOMYy oOpasoBaHmio «ropon EkarepuuGypr»
0 BO3MELIEHHH BpeJia, @ TaK e CyHeOHBIX aKTOB, NPEIyCMAaTpHBAIOMEX obpalleHue
B3BICKAHMA Ha CpelcTBa OlofKeTa rOpoja TO JEHEXHBIM 06s3aTeNbCTBaM
MYHHUIMIANGHEIK YUpeXAeHuH (Jajee — MyHAIUNANbHAA ¢byHKIYA), [OHHMAETCa
Iporiecc Oprasu3aiyy JenapTaMeHTOM HCTONHeHHs TpeGopanmit CyZHeGHEIX aKTOB
[0 TEpeTHCIeHHI0 JEHEKHBIX CPEeACTB BIBICKATENIM B COOTBETCTBAH C
TpeGoBanmsME Brojxersoro kozmekca PoccmHcKo# Oepepauun, DexepallbHOTO
sakona or 08.05.2010 Ne 83-®3 «0O BHeceHMH H3MEHEHHH B OTHENBHEBIE
3aKOHOJATeNBHEe aKkThl Poccuiickoit Qenepaly B CBA3H C COBEPIICHCTBOBAHHEM
[IPaBOBOTO TIONOXKEHHUA TOCY JaPCTBEHHEIX (MyHALMITATBHEIX) YIPEXK ASHHI.

8. ViconHene MyHUUAIATBHON QYHKIUA OCYIMECTBIACTCA HEMOCPENCTBEHHO
JemapTaMEHTOM.

9. VcnonHeHne MyHHMIMOAIBHOR (QYHKIMU OCYIIECTBIIACTCA B COOTBETCTBHH
€O CIIEAYIOIUMH JOKyMEHTaMH:

BromxeTHEIHA Kojieke Poccniickoit ®enepanuy;

ApOUTp2XHEIH IPOLIECCY ATBHBIA KOJIEKC Poccuiickoit @enepanmy;

I'paxaHCcKM# IPOIIECCYANBHEIA KOIEKC Poccuiickoii ®enepanyy;

QepepalbHEIH 3aKOH OT 06.10.2003 Ne 131-®d3 «0O06 ofmux IpHHIMIIAX
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opraHM3aIliK MECTHOrO caMoympasienus B Poccuiickoit ®enepamum» («Poccuiickas
razera ot 08.10.2003 Ne 202);

®enepansubii 3axoH or 02.05.2006 Ne 59-®3 «O mopsike paccMOTpeHHS
obpamenuii rpaxgan Poccumiickolt ®enepammm» («Poccmiickas rasera» Ot
05.05.2006 Ne 95);

®epepansupiii 3akoH ot 02.10.2007 Ne 229-03 «0O06 HUCIOTHUTEITLHOM
npomssozcTe» («Poccuiickas rasera» oT 06.10.2007 Ne 223);

®enepanmsueni 3akoH ot 08.05.2010 Ne 83-®3 «O BHecenuum M3MeHeHUH B
OTIeNbHbIE 3aKOHOJATENBHEIE aKTHl Poccmitickod @enepanMu B CBA3M C
COBEpIIEHCTBOBAHAEM IIPABOBOIO IOIOXEHHA TOCYIAPCTBEHHBIX (MyHHLMIIAILHEIX)
yupexaenni» («Poccuiickas rasera» ot 12.05.2010 Ne 100);

Pemrerme Exarepunfyprcxoit ropoxckoit Jymsr or 22.06.2010 Ne 51/25
«06 yreepxmenmu I[lomoxenust «O J[lemapramenTe (HMHAHCOB AIMMHHCTpAIAN
ropona Exarepun6ypra» («Beuepruii ExatrepunGypr» ot 14.07.2010 Ne 150);

PacropsixenMe AAMUHHCTpanuu ropoma ExarepunGypra ot 30.09.2011
Ne 222-p «OO6 yTBepXKIEHWH IepedHs MYHHIMNANBHEIX ycnyr (byHKuwi),
IpEOCTAaBNSEMEIX (HCHIONHAEMBIX) JlenapTaMeHToM (UHAHCOB AJMHHUCTDAITHH
ropona Exarepunbypray;

IIpuxas IaBHOTO (MHAHCOBO-GIODKETHOTO YIpABIeHHA AMIHUCTPAIIHH
ropoga Exatepur6ypra or 08.04.2011 Ne 43/33-mo «OG6 oprammsauyu paGoThI
['maBHOrO  (DMHAHCOBO-GIOKETHOTO  YNpaBIeHHs  AIMHMHHCTPalliK — ropoia
Exarepunfypra 10 MCIONHCHHIO Cy[€OHBIX aKTOB, MpEXyCMAaTPUBAIOIIMX
ofpameHre B3HICKAHMA Ha CpeAcTBa OrO/KeTa MYHHIMIIATBHOTO obpasoBaHus
«ropon  ExarepunOypr», MyHMIMNAIBHBIX  GIOJDKETHBIX M @BTOHOMHBIX
YUPeXKICHU».

I'nasa 2. PesynsTaT HCTIONHEHHS MYHHITMIIANBHOH (yHKIMH

'10. PesynsTaToM HCIOJHEHHS MYyHWIMNATGHOA QYHKIMM  SBIIOTCH
IepeuHCIIeHre B3BICKATENIO CPE/ICTB, YKA3aHHBIX B MCIOJIHUTENBHOM JIOKYMEHTE, B
noJHoM o0BseMe TG0 BO3BPAT MCIIONHHTEIBHOTO JOKYMEHTA B3BICKATENIO WIH B Cy Il
6e3 HCTIONHEHHUS.

11. BosBpar HCIOMHHUTENHHOO INOKYMEHTa 6e3 HCHONHEHUA JOITyCKaeTCs
TONBKO HpH HAIMIHM OCHOBAHHH, YCTAHOBICHHBIX ITyHKTAMH 3, 3.1 cratpu 242.1,
nyskToM 8 cTathy 242.5 BromkerHOro KOeKca Poccuiickoit ®enepauuy, abzanaMu
TPETHHM, 9eTBEPTEM ITyHKTa 20 QefepanbHOro 3aKoHa OT 08.05.2010 Ne 83-®3 «O
BHECEHUM M3MEHEHHUH B OT/e/bHEIE 3aKOHOATENbHEIE aKThl Poccriickoi Depepaiuu
B CBA3M C COBEPUICHCTBOBAaHHEM IIPAaBOBOIO TONOXCHMS TOCYAAapCTBEHHBIX
(MyHUIMIATBHEX) ydpexaeHui». (namee — Oepepanseiit 3axkoH ot 08.05.2010

Ne 83-@3).

Tnasa 3. JoKyMeHTHI, HeoOXOAMMEIE VIS HCIIOJHEHVT MYHULUTIATEHOH
dyHKupH. MecTo NpeXbABIEHN JIOKyMEHTOB

12. Tlpmem JOKYMEHTOB 3asBHTeNell OCYIIECTBIACTCA B kabuHeTe
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topunieckoro orgena Jlenapramenta (xa6. 446). Tak jxe TOKYMEHTH MOTYT GEITH
TiepefaHs! Yepes NpreMHyTo Jemapramenra (ka6. 303).

Bxompl B xabuHer IOpHIMYECKOro OTHeNa H MHpHEMHYIO Jenapramenra
000pyAOBaHE! TAGNMYKAMY ¢ MX HAHMEHOBAHUAMM.

Hnst ohopMieHHA JOKYMEHTOB (HANKCAHMS 3adBEHWS, KOMILIEKTOBAHMS
naxeTa JOKYMEHTOB) KaOMHETEH OGOpYAOBaHEI CTYNBAMH, cTolamu. Ha cromax
HaXonATCsA KaHIENAPCKUE IPHHAIEXHOCTH (PYIKH, KapaHJaIly mucdas 6ymara).

13. B cootsercTBMM ¢ myHKTOM 2 cTaThH 242.1 BromkeTHOro komekca
Poccuiickoit ®Depepanuu U1 MCHOIHEHWS CyIeOHBIX aKTOB IO HCKaM K
MyHAUMNATBHOMY — oOpasoBagmio  «ropox  Exarepunbypr», a  Taioxe
TIpefyCMAaTPHUBAIOIIMX OOpalleHre B3BICKAHHA Ha CPEACTBA GHOKeTa TOpoia IO
00s3aTeNBCTBAM MYHUUMIANGHEIX Ka3eHHBIX YUPeX/ICHMH, B3bicKaTeneM (160
CYZOM 110 NIPOCBEGE BIBICKATENA) HANPABILAIOTCA B JleNapTaMeHT 110 MECTy OTKDBITHS
JOIDKHHKY JTHLEBEIX CUETOB CIIE/YOIIME JOKYMEHTEL:

3asBICHHE B3BICKATENsI C YKa3aHMEM DEKBU3HTOB OGaHKOBCKOIO cCueTa
B3BICKATeN (JIMIEBOH MJIM DPAacueTHEIA CYET B3LICKATENs, IIOTHOE HAaUMEHOBAHUE W
MecToHaxoxzenue 6anka, BUIK, xoppecmoHmeHTcKmit cder wim cybcuer Gamka,
VIHH, KIII B3BIcKaTens — Ut B3BICKAaTels-OpraHW3alliu), Ha KOTOPBIA HOJIXHBI
OBITH [ISPEYHCIICHEI CPEACTBA, IOMIEKALHE B3LICKAHHIO;

HCIIONHUTENbHEIA NOKYMEHT (HCIONHUTENBHBIA JHCT, CyAe6HBII NpHkas) c
yKa3aHHeM CyMM, MOJUIeXANINX B3BICKaHUIO B Bammote Poccuiickoit ®enepanuu (mpu
HalpaBlleHHY Ha HCIONHEHWe NyOiIHMKaTa HCHOJHHTENHHOTO NOKYMEHTa K HeEMy
TIpWIAraeTca Hajnexammum o6pa3oM 3aBepeHHas CyJOM KOS ONpeNeNeHHs Cyaa O
€ro BEIZaYe);

HajnexalmpM o6pa3zoM 3aBepeHHas CYAOM Komws CyneGHOTO akTa, Ha
OCHOBaHHMH KOTOPOTO BHIJIaH MCIIONHHTENBHEIN TOKYMEHT (32 HCKIIOYEHHEM ClIyYaeB
TpeIbABICHNUA CyIe0HOro IpyKa3a).

14. B cooTseTcTBHM ¢ ab3aneM BropeiM myHkTa 20 cratsu 30 @enepansHOro
sakoHa ot 08.05.2010 Ne 83-®3 jns wHcmomHeHMA CynZeGHEIX AaKTOB,
TpeRyCMAaTPUBAIOMUX OOpamieHNe B3BICKAHWA HA CPEACTBA MYyHHIMIIANBHEIX
6I0IKETHBIX YYpeXIeHHH, MyHHIMIAIGHBIX ABTOHOMHEIX YUpeXIAeHWH, IHIEBbIe
cyeTa KOTOPBIM OTKpPHITH B JlemapTaMeHTe, B3bIcKaTeneM (NHOO CYZOM IO Hpocsbe
B3BICKATeN) HANpaBILIIOTCA B JlemapraMeHT IO MeCTY OTKPHITH JOJDKHHKY
JIMUEBBIX CYETOB CIIeAYIOIMHE JOKYMEHTHI:

3asBJ€HHE B3BICKATENI C YKa3aHHEM pEKBU3UTOB OaHKOBCKOIO CYera
B3BICKaTeNs (JIMLEBOM MM pacyeTHEIH cueT B3BICKATeNs, HOJNHOe HauMeHOBaHWe W
mecronaxoxjenne Ganka, BUIK, xoppecmonzeHTrckuii cuer minm cybGcuer Gamka,
WHH, KITI B3bickarens — U B3BICKaTeli-OpTaHM3aldH), HAa KOTODHIH JOMKHEI
OBITE HIEpPedHCIICHE! CPEACTBA, MOAIeKaIHe B3bICKaHUIO;

HCIIONHATENBHEIM JOKYMEHT (MCIIONHUTENBHBIA JHCT, CYAeOHBIA MpHKa3) ¢
yKasaHHEM CyMM, INOANeXalux B3bICKaHMIO B BamorTe Poccmiickoit Penmepanun
(Tlpu HaNpaBlIeHHX Ha HCTIONHEHHE TyOHKaTa HCHOIHUTENBHOTO JOKYMEHTa K HEMY
npuiaraeTcs HaJnexamuM o6pa3oM 3aBepeHHad CyJOM KON ONpesieNieHHd Cyla O
€ro Begave).

15. Tlpu noAmucaHWy 3asBNEHHS IPENCTABUTENEM B3BICKATENA K HEMY
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NpHJIaraeTcs AOBEPEHHOCTh KM HOTApHANBHO 3aBepeHHas KOMHS JOBEPEHHOCTH,
HHO# IOXYMEHT, Y JOCTOBEPSIOMUIT ITIONHOMOYMSA [IpeACTABUTENS.

16. [loxymenTel, HeoOXOOWMMEIE [Ii WCIONHEHM cyAeGHOro axTa,
HampaBsmoTcd B JlerlapTaMeHT CyZoM II0 NpockOe BIBICKATENS WIH CaMUM
B3BICKATENIEM.

VIcnoNHHTENBHEI NOKYMEHT, BEINAHHEI Ha OCHOBaHHH CyHe6GHOro akta o
NPUCYXIECHHUH KOMIIEHCAIIMM 3a HapyIIeHHe IIpaBa HCIIONHEHWs CyAeGHOro akTa B
Pa3yMHEI CPOK, HalpaBifeTcs Ha HCIOIHEHHE CYIOM HE3aBHCHMO OT HPOCHLOEI
B3picKaTeNd. K TakoMy HCTIONHHTENEHOMY HOKYMEHTY HO/DKHA OBITH NPHIOKEHA
HaJlIeXamyM 06pasoM 3aBepeHHas KONMHA CyReGHOro akTa, Ha OCHOBAHUH KOTOPOTO
OH BBHIJIaH.

I'naBa 4. Cpoku HCIIONHEHHS MyHUIMNATEHOM QyHKIMH

17. Hcnommenne CyZeOHEIX aKTOB IO HMCKaM K MYyHHIUIATLHOMY
obpazoBaHmio «ropox EkarepurGypr» © BO3MeIleHHM Bpeda, NPUYHHEHHOTO
HE3aKOHHEIMH JecTBusamMu (6e3meficTBHEM) OPraHOB MECTHOIO CaMOYIPaBIICHHS
HIH MX JO/DKHOCTHBIX JIAILl, B TOM YHCIE B pe3ylbrare H3JaHHA aKTOB, HE
COOTBETCTBYIOMUX 3aKOHY, OCYHIECTBIIETCS B TEYEHHE TPEX MECALEB C MOMEHTA
TIOCTYIUISHHS HCIIOJIHUTENHHOTO NOKYMEHTa Ha UCIIOTHEHNE,

Hcnonaenne cyeOHBIX aKTOB, IPEXyCMATPHBAIONMX OOpalleHne B3LICKAHMS
Ha cpeactBa Olomxera ropoja mo o0s3aTenbCTBAM MYHHIMNANBHEIX Ka3eHHBIX
YUYpeXAeHHH OCYILECTBIASTCS B CIeHYONTHE CPOKH:

IOpU JOCTATOYHOCTH JIMMUTOB OIOIDKETHBIX 00A3aTeNBCTB  (GIOMKETHBIX
aCCUTHOBaHMH) ¥ (Win) 06beMOB PUHAHCHPOBAHKSA PACXOIOB IO COOTBETCTBYIOIMM
xojaMm 6romxerHoll knaccubukamuu Poccuiickoit Mexepanuy (nanee — GIOMKETHBIX
CpPENCTB) — B TedeHHe AecaTH pabodwmx JHell €O NHA TONYYEHUS JODKHUKOM
YBELOMIICHHAS O IOCTYIUIEHUH UCIIOIHUTEIIFHOIO IOKyMEHTa;

[P HEOCTATOUHOCTH GIOMKETHEIX CPEZICTB — B TEUEHHE TPEX MeCSIEeB CO JHSA
HOCTYIIIEHHS HCTIONHUTENIFHOTO JJOKyMeHTa B JlermapTaMeHT;

OpH OOCTYIUICHMM Ha JIMIEBOM CYET JOMXHMKA JHMMHUTOB OHOKETHBIX
o0ssarenscrs  (OIOMKETHBIX AaCCUTHOBaHUWM) MMM 00BeMOB  (HMHAHCHPOBAHMA
PacxooB, BBIJEIEHHBIX OPraHOM MECTHOTO CaMOYIIPaBieHHM:A, OCYINECTBIIOLIETO
(QYHKIUF TITaBHOTO PacloOpAIMTENA CpelcTB Olo/keTa ropofa, B BEACHHA KOTOPOTO
HaXOMHUTCA NOKHUK (ajiee — [VIABHEIA PACHOpSAUTeNsh OI0/KeTHRIX CpelICTB), — Ha
cneyromuit pabounii [eHs mocie JHA IOCTYIUIEHHS CPEICTB;

IPd OCYIIECTBIEHWH BBULIAT, HMEIOMHX IIEPHOAMYECKHH Xapakrep, — B
COOTBETCTBMHM ¢ rpad)MKOM BEHIUIAT XOMKHHKA, IPY 3TOM CPOK HCIIONHEHMS
TpeGOBaHUH WCIONHATENBHOTO NOKYMEHTa HCHHCISETCS CO [IHS, YKasaHHOIO B
cynieGHOM aKTe, HO He paHbIIe AecaTH pabodrx JHEH co THS MOMydeRHs JOJDKHHKOM
YBEIOMJIEHHS O TIOCTYILIEHUH HCTIONHUTEILHOTO NOKYMEHTA.

18. McnonHeHwe cyneOHBIX aKroB, IpefyCMaTpHBAIOMHX obpallecHue
B3BICKAHMA HAa  CpefCTBA  MYHMIMNATBHEIX  OIOIDKSTHBIX  Y9PeXACHHUI,
MYHHIUTIANBHEIX aBTOHOMHBIX YUPEXKICHHH, NHIIEBEIE CYeTa KOTOPEIM OTKDBITEI B
JlenapTaMeHTe, OCYLIECTBIAETCS B CIETYIOMHIE CPOKH:

7

IIpH ZOCTaTOYHOCTH JCHEKHBIX CPELCTB Ha JIMLEBEIX CHETAaX NOIDKHUKA — B
Tedenye 30 pafounx gHeldl ¢ MOMEHTa MOJNyYeHHs IOJDKHHKOM YBEIOMIEHHS O
HOCTYIICHHH ACTIONHUTEIFHONO JOKYMEHTa,

TIpH HEJOCTATOYHOCTH CPEICTB HA JIMLEBBIX CYETAX JO/DKHAKA — B TEUeHue
TPeX MECAIIEB CO IHS IOCTYIIEHUs HCIIONHKTEIBHOTO JOKyMeHTa B JlemapraMenT;

IIPH MOCTYIICHWH CPEJICTB Ha ONpe/IeleHHBIH JOIDKHUKOM JMIEBOH cUeT — He
nosnHee pabodero JHA, CHEAYIOMIEro 3a JHEM IOCTYIUIEHWS CPENCTB HA JTHIEBORH
CYeT;

HPH OCYIUECTBICHAH BEIIAT, WMEIOMMX NEPHOJNYECKWM Xapakrep, — B
COOTBETCTBHMM C TIpaMKOM BEIUIAT IODKHUKA, IPH 3TOM CPOK HCIOJHEHMS
TpeGOBAHMH HCIIONHHUTEIBPHOTO NOKYMEHTa WMCUHCISETCA €O OHA, YKa3aHHOro B
cynebHOM aKTe, HO He paHbIIe AecsTH pabodux AHEH CO JHS MOMyYeHys JODKHUKOM
YBELOMIICHHS O IIOCTYIIEHUH HCIIOJHUTEIBHOTO JOKYMEHTA.

19. Jlna mpoXOXHEHH OTAENBHBIX  AIMUHHMCTPATHBHEIX —IIPOLENyD,
HeOOXONMMBIX /U7 HCIIONHEHWST MYyHULMIANGHOM (YHKIMH, YCTAHABIHMBAIOTCT
CIIeIYIOMUe CPOKHU:

BO3BpaT B3LICKATENIO HCIONHMTENFHOIO JOKYMEHTa C NPWIOKEHHAMH B
CTydae OTCYTCTBHA B JlemapTaMeHTe JIHIIGBHIX CUETOB JOJDKHHMKA — GIOIXETHOTO
yUpeXIeHHd, aBTOHOMHOI'O YYpeXAEHHA — B TEYCHHE IATH pabounx mHell co mus
HOCTYTIIEHHS HCIIOMHHTEIFHOTO JOKYMEHTA C MIPHIOKEHHAMHE B JlenapTaMenT;

BO3BpAT B3BICKATENI0 HCIOIHHTEILHOIO NOKYMEHTa C MPHIOXKEHHAMH Oe3
HCIONIHEHMA IO OCHOBRHMSAM, YCTAHOBIEHHEIM IIyHKTOM 3 crateu 242.1
bromxernoro kogexca Poccuiickoit ®egmepalyu, B Ciydae HENpeACTaBIEHUS
CyReOHOTO aKTa, HA OCHOBaHHH KOTOPOTO BEINAH HCIONHMUTENHHEIH HOKyMeHT (3a
HCKIIOYEHNEM CIIy4aeB TNpeNbABIEHAS CyRe0HOTO TIpUKasa), WM 3asBJICHHS
B3BICKATENI C YKa3aHHMeM PEKBHU3MTOB GAHKOBCKOI'O CYeTa B3BICKATENd, HA KOTOPHIM
JOJDKHEL OBITH IIepeduCciIeHEl CPeJICTBa, MOAJeXanye B3RICKAHWIO, — B TEYEHNE [IATH
pabouux mHe#t co JHA NMOCTYIUIEHNs YKa3aHHBIX JOKyMEeHTOB B JlemapTaMeHT;

BO3BpaT B3BICKATENI0 HMCIONHUTENBHOTO MOKyMEHTa C IIPWIOKEHHIMH (3a
HCKIIIOYEHHEM 3asBieHHsd B3bICKaTeNs) M0G0 B CYyZ, BBIJABIINH HCIIOIHUTEILHBIN
JOKYMEHT, 6e3 UCIIONHEeH B ClIydae HECOOTBETCTBIA HCIIONHHUTENFHOTO JOKYMEHTA
unmH  cymebHoro akTa TpeGOBaHMAM, IPEABIBIIEMBIM 3aKOHONATENHCTBOM
Poccuiickoii @efepanmy, — B TedeHue IATH pabouux AHeH cO AHA IOCTYIUICHHS
HCIIONHHUTENLHOTO JOKYMEHTA C MIPUIIOKEHUAMH B JlenapTaMeHT;

BO3BpAT B3BICKATENIO HCIOJHHTENIBHOTO JOKYMECHTa C INpPHIOXKEHHAMH (32
HCKITIOYEeHWEM 3asBIeHHS B3BICKATeNd) B CIydae NOCTYIVICHHA B JlemapTaMeHT
3asBJIEHHUS B3EICKATENA 00 OT3bIBE MCIIONHUTENHHOrO JOKYMEHTa — B TEYEHHE IIITH
pabounx mueil co AHSA NOCTYIUISHHS 3asBjeRns B Jlenaprament;

BO3BpAT B3HICKATENO MCIONHUTEIBHOIO JOKYMEHTa B COOTBEICTBHEM C
9acTBIO YETBepTOM ab3aria mecroro cratel 20 PenepansHOro sakona ot 08.05.2010
Ne 83-03 B cBA3H ¢ HENpeICTaBICHHEM B3HICKATENEM B TE€YCHHE yCTaHOBJICHHOIO
33KOHOM CpOKa YTOYHEHHBIX PEKBU3WTOB OaHKOBCKOrO CUeTa, HAa KOTOPHIH
HeoOXO/IMMO MPOU3BECTH NIEPEUNCIeHHE CPEICTB, — B TeUeHHE IMTH pabounx nHeH
CO [HJ UCTEYSHHS TAKOTO CPOKa,

BO3BPAT MCIONHHTEIBHOIO JIOKYMEHTa B CyA B Ciy4ae MOCTYIUIEHHAS



8

3agBlieHmA (CyAeOHOTO aKrTa) cyha o6 OT3BIBE HCIOJHHWTENBHOIO JOKYMEHTAa HIIH
TOKyMeHTa, OTMEHSIOIIETo cyAeOHBIH aKT, — B TedeHHe IATH paGouux aHeld co JHA
HOCTYILICHUS YKa3aHHEIX JOKYMEHTOB B JlemapTaMenT;

BO3BpaT MCIONHUTENLHOIO JOKYMEHTa C TPHWIOKEHWIMH B cyn 6es
HCIONHEHNs B CBA3H ¢ HEBO3MOXHOCTBIO BO3Bpata IOKYMEHTOB B3BICKATEIIO — B
TEYeHHE IATH pabounx NHeH cO JHA NOCTYIUICHHs HCIONHUTENBHOrO NOKYMEHTA B
JlenaprameHT;

HoMydYeHHe OT JOIDKHUKAZ (MyHHIMIAIEHOIO Ka3eHHOTO —Y4IpexmeHus)
HHGOPMAlMHK H IIATENHOTO JOKyMEHTa /I MONHOTO WM YaCTHYHOTO HUCTIONHEHHs
HCIIOMHATEILHOIO JOKYMEHTA — B TeHeHHE HNeCATH pabodux JHel co JHs NOMydYeHus
HM YBEIOMIICHHSA O NOCTYIUIEHUH HCTIOMHUTEIBHOTO JOKYMEHTA,

HONydeHHE OT JOIDKHAKA (MYHMIHIANBHOTO OIOMKETHOro, aBTOHOMHOTO
ydpexIeHni, ABITIOUMXCS IOTydaTe]AMHA CPEACTE GHoIDKeTa TOpoJa) IUIATEeKHOro
JIOKyMEHTa Ha IepeqiCilIeHne CPeICTB UL MONHOrO MO0 JacTHIHOrO HCIOIHEHMUS
HCIOIHATENBHOrO JOKyMEHTa — B TeYeHHe TPUALUATH pabodynx AHeH co AHA
TIOJIy9€HUA UM YBEIOMIIEHNS O HOCTYIUIEHUM MCIOIHUTENEHOTO JOKYMEHTa,

HOMydYeHHe OT JOIDKHUKA IUIATeXHOTO JOKYMEHTa IpH OTCYTCTBHHM WIIH
HEJXOCTATOYHOCTH Ha JHIIEBRIX CUeTaX [OJDKHHKA CDPEACTB UL IOIHOTO WM
YaCTHYHOTO HCIIONHEHHS HCIIONHUTEJFHOIO JOKyMEHTa — B TEYeHHe TPeX MecsIeB
€O JHs TIOCTYIUICHHA MCHOHUTEIIBHOTO JOKYMeHTa B JlenapTaMeHT;

HONydYeHHe OT AOMKHUKA ILIATEXKHOro JOKYMEeHTa TIPH IIOCTYILISHWH Ha ero
JULEeBOH cyeT GIOMKETHRIX CPEACTB — Ha ciexyromui pabGounmii JeHp nocie IHA
HOCTYILICHHS CPEJICTB;

TIPHOCTAHOBIEHHE OMepaluii IO PacXOJOBaHHIO CPEJNCTB Ha BCeX JIMIEBBIX
cyeTax NO/DKHHKA, OTKPHITEIX B JlemapTaMeHTe (32 MCKIIOYEHHEM oHepanuil IIo
HCIONHEHWIO  HCTIONHHTENLHBIX  JOKYMEHTOB), — IO HCTeYeHUW  CpOKa
nmpefocTaBleHs HHMOpManMy JOIDKHHKA H  IUIATEXHOrO JOKYMeHTa Ha
Ilepeuncienne JeHEXKHBIX CPeICTB I IONHOrO (JacTHIHOTO) MCHIONHEHWS
HCIIONHUTENIFHOTO TOKYMEHTa,

LPUOCTAHOBJIEHHE ONEepalii MO0 PacXOJO0BaHMIO CPEINCTB Ha BCeX JIMIEBEIX
cderax JODKHHUKA, OTKPRITHIX B JlemapraMente (3a HCKIIOYeHHEM oOIepaldi ITO
HCHONHEHUIO HCIOMHHUTENBHBIX JOKYMEHTOB), — C MOMEHTa HEHCIONHEHHA
JNOKHHKOM OOS3aHHOCTH IO [IPe[CTAaBICHMIO IUIaTEKHOTO IOKyMEeHTa Ha
[epevHCleHre JEHEXHBIX CPEeACTB AN IIONHOro (YacTHYHOrO) HCIONHEHHUS
HCIIOTHUTENIEHOTO JOKYMEHTa,;

MPHOCTAHOBJIEHNE ONepaliii M0 PacXOJOBAHMIO CPEACTE HA BCEX JIMIEBBIX
cyeTax HO/DKHHMKA, OTKPRITEIX B JlemapTameHTe (3a HCKIIOYEHHEM oOIepalui IO
HCTIONHEHHI) HCHONHUTENBHEIX JNOKYMEHTOB), HpPH HEHCIONHEHHM JOIDKHHUKOM
HCTIONHMTENBHOTO JOKYMEHTa B TEUEHHE TPEX MECAIEB €O JHS €ro IOCTYIUIEHHT B
JleriapTaMeHT — B Te4eHHE OLHOTO pabovero JHA €O JHA HCTEUCHUSA TPEXMECAIHOTO
CpOKa, a MpH HapyLIeHHH XOJDKHHKOM CPOKOB BBIIUIAT, ONpEJeNIeHHBIX rpapukoM
BRIIIAT [0 WCIONHUTENLHOMY JOKYMEHTY, IPEeXyCMaTpPHUBAIOIIEMY BBHIILIATHI
IEPHOJIMIECKOTO XapaKTepa, — B TeYeHHE OJHOTO paGodero IHs CO JHA MCTCYCHHST
CPOKOB BBIILIAT, ONPe/ICICHHEIX IPadHKOM BEIILIAT;

BO306HOBJIEHNE HPUOCTAHOBIEHHBIX ONepallMii 10 PaCXOJ0BaHHIO CPeJICTB Ha
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BCEX JIMUEBBIX CYeTax MOJDKHHMKA, BKIIOYad JIHMIEBBIE CYETA €ro CTPYKTYPHBIX
(o60cobneHHEIX) mMOApa3NeNeHnH, Py HOCTYILIEHHM B JlemapTaMeHT JOKYMEHTOB
JOIXKHUKA 00 oIuiaTe MCIOJHWTENLHOIO JOKYMEHTA, 3adBJICHHA B3BICKATENs THGO
3adBneHHs (CyneOHOro akTa) cyma 06 OT3bIBE HCIONHHTENBHOIO JIOKYMEHTA,
cymebHOro axta, OTMEHSIONIEr0 MWIM HPHOCTAHABIHBAIOINETO HCIOJIHEHHE
Tpe6oBaHmii cyneGHOro axta NGO HCIOMHUTENBHOTO JOKYMEHTa, HAXOAAIIETrocs Ha
HCIIOJIHEHHM, — He II037Hee pabodero mus, CIENYIOMEro 3a AHEM HOCTYIIICHWS
YKa3aHHBIX JOKyMEHTOB B JlellapTameHT;

YBEIOMJIEHHE B3BICKATeNs O HEHCIIONHSHHH NODKHHUKOM B TPEXMECSUHEIHM
CPOK CO JHA IOCTyIUIeHHA B JlemapTaMeHT HCHOJHHUTENBHOIO NOKYMEHTZ — B
TeueHMe AecsaTH paboynx JHeH co JHA HCTeYeHNs YKA3aHHOrO CPOKa.

TI'maBa 5. IlepedeHbr OCHOBaHMH I NPHOCTAHOBJEHHMA JHGO OTKa3a B
HCIIOTHEHUH My HAIATIANEHOM QYHKIMN

20. Ilpuocranosnenne HCTIONHEHHA MY HHIQITAIBHOH byHKIIH
OCyIeCTBIIETCS HAa OCHOBaHMHM CyJeOHOro axkTa, IPHOCTAHABIMBAIOLIETO
MCIIOJIHEHUE HMCTIONHUTENLHOTO JOKyMEeHTa, ¢ MOMEHTa IocTyIeHud B Jlenaprament
Takoro cyaeGHOro axra.

HcnonHenne HCIONHUTENBHOIO IOKyMeHTa BO30GHOBIIETCHS € MOMEHTA
noxydeHus lenapTaMeHTOM CyAe6GHOTO akTa O BO30OHOBIEHWH HCIOMHEHHA GO
HaCTYIUIeHHs 00CTOSTENbCTBa, ONMpeNeNIeHHOro CyNeOHbIM aKTOM KaK OCHOBAHHE K
BO300HOBIICHHIO HCTIOHEHHS HCIIONHHTEIFHOTO JOKYMEHTA.

21. JemapraMeHT BO3BpalaeT B3BICKATENIO HCIIONHUTEIBHbIE JOKYMEHTEI CO
BCEMH IOCTYIMBIIHMH TPUIOKEHHAMH (33 HCKIIOYESHUEM 3asfBIICHHsA B3LICKATENs)
Ge3 WcHonHEeHWT B TedeHMe NaTH paboumx JHeldl co IOHA HX INOCTYIUIEHHA C
yKa3aHueM IIPUIHHEL BO3BPaTa IPY HATHYMH CICAYIOIMX OCHOBaHMIL:

HEMpeICTaBICHHE JIOKYMEHTOB, YCTaHORICHHBIX IYHKTOM 2 crareu 242.1
BropxeTHOTO Kofiekca Poccniickoit @enepanuy, ab3alieM BTOPHIM IyHKTa 20 CTaTBH
30 ®enepansHoro 3akoHa oT 08.05.2010 Ne 83-@3: HCIIOTHHTENEHOTO JIHCTa, KOIIHI
cylieOHOro aKTa, Ha OCHOBAHHH KOTOPOFO BEIAH MCIIOJHHTENbHBIN JINCT, 3a9BIICHHU
C YyKasaHWeM peKBH3WTOB CHUeTa, Ha KOTOpHIH Heo6XOIuMO IPOU3BECTH
nepedriciieHHe CpeliCTB;

HECOOTBETCTBHE TIpeACTaBIECHHBIX JOKyMEHTOB TpeGoBaHMIM,
YCTAHOBNEHHBIM | paXXHAHCKMM  NpONECCYalbHEIM  KomekcoM  Poccuiickon
®Denepanuy, ApGHTPaXKHBIM IIporeccyansHEIM koekcoM Poccniickoit ®enepannu u
denepansubiM  3akoHoM  oT  02.10.2007 Ne 229-®3 «O6 mcmonHUTENBEHOM
HPOH3BOJCTBEY;

HapyllleHHe YCTaHOBICHHOTO 3aKOHONATensCTBOM Poccmiickoif (Pemepauuu
CpOKa IIPeXBSBICHNS HCIIOTHATENFHOTO JOKYMEHTa K HCIIOHEHHIO;

HenpeiCTaBleHHe  B3BICKATENEM  YTOYHEHHBIX PEKBH3UTOB CdeTa B
COOTBETCTBHH C yBeOMIIenHeM JlemapTaMeHTa (II0 MCIIOJHEHUIO HCTIOJHUTENbHBIX
IOKyMEHTOB M0 00j3aTeNbCTBAM MYHHIMIANGHEIX OHOJUKETHBIX, aBTOHOMHBIX
yUpeKIEeHWH, ABILIOIIMXCS IOy YaTeIiIMH CPEICTB GI0/DKeTa roposa).
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I'nasa 6. ITopsmok Bo3BpaTa JOKYMEHTOB B3BICKATEIIO JIHOO B CY

22, Tlpu BO3BpallleHWHd HCIONHHTENBHOIO JOKYMEHTAa BREICKATENIO
HemapraMeHT HanpapfeT B3BICKATENI0 3aKa3HEIM  ITHCHMOM  JIOKYMEHTSL,
NOCTYNHBIIME OT HEro, a TaK )K€ YBeJOMIEHHE O BO3BpaTe HCIOIHHUTEILHOTO
HOKyMEHTa IO ycraHOBIeHHOH ¢Gopme. Ilo 3asBneHMIo B3pICKaTens aubo ero
TIPECTaBUTE I JOKYMEHTEL MOT'YT GHITH EpeaHbl eMy JTUIHO.

23. BosBpaleHHe HCIIONHUTENBHOTO IOKYMEHTa B3BLICKATENIO He SBIETCS
IPeIYTCTBHEM AN HOBOTO MPENBABIEHHS €ro K HCIONHEHMIO B Mpelelax Cpoka,
HCYACIISIEMOrO B COOTBETCTBHH ¢ 3aKOHOJaTeNbcTBOM Poccuiickoit Menepamuu, mus
€T0 IIpebABICHIA.

24, B cmydyae BO3BpaTa B CyJi HCHOJHHTENEHOrO JOKYMEHT4 B CBA3H C
IpeAcTaBleHMEM CyJoM 3asgBieHHs (nmbo cyneOHOro akra) o6 OT3EIBe
HCIIOJIHHUTENEHOrO JOKYMEHTa, a TakXKe MpeJCcTaBleHus B JlenmapraMenT JOKYMeHTa,
OTMEHSIOMEro CyneOHBII akT, mommexammii HCHONHeHMIo, JlenapraMeHT
HaNpaB/geT B3BICKATENIO YBEZIOMIEHHE O BO3BpaTe NOKYMEHTOB, NPHIOKEHHEIX K
HCIIOJIHHTENBHOMY JOKYMEHTY (332 HCKIIOYEHHEM HCIOMHHUTENBHOrO HOKYMEHTa,
KOTOPEIH HAlpaBJIieTCs B CyHd, W 3asBIE€HUA B3BICKAaTelNd, KOTOpPOe OCTAeTCH B
Jenapramente).

PA3JIEJL 3
COCTAB, IIOCJIEAOBATEJIbBHOCTB M1 CPOKH BBITTOJIHEHI A

AJIMUHHCTPATUBHEIX IIPOLIEIYP (JEVCTBUL),
TPEBOBAHMA K ITOPSIJIKY WX BBITIOJHEHVIA

I'nasa 7. Ilepevens agMHHICTPATHBHBIX Npouenyp (AeicTBuii)

25. UcnonHenne MyHHAIMIANBHON (YHKIMH BKIIO4aeT B ceBs CleHyrOIie
aJIMMHHCTPATHBHEIE IPOLETYPEL:

ApHEM [OCTYIMBINMX NOKYMEHTOB CHenyalcroM JlemapramMeHTa ¥ HX
perucrpanus;

[pOBepKa MOCTYNHBIINX JOKYMEHTOB Ha MX COOTBETCTBHE 3aKOHOATENLCTRY,
BO3BDAT B3LICKATEINIO WIH B CyA JOKYMEHTOB 6e3 HCIIONHEHHUS,;

HCIIONHEHHE CyUeOHBX aKkTOB IO MCKaM K MYHHIMIATBHOMY 06pa3soBaHHIO
«ropox Exatepuufypr» O BO3MeUIeHWH Bpeda, NPUIHHEHHOTO HE3aKOHHBIMHE
gedicTeraMH  (Oe3neifcTBHEM) OpPraHOB MECTHOIO CaMOYIpPaBlIeHMs MHIH HX
JODKHOCTHEIX JIMII, B TOM YHCIE B pe3ylbTaTe H3AaHHA aKTOB, HECOOTBETCTBYIOMIUX
3aKOHY HJIM MHOMY HOPMATHBHOMY aKTy, & TaK e CyAeOHBIX aKTOB O IPHUCYXACHUH
KOMIIEHCALMK 33 HapylIeHHe IpaBa Ha HCIONHEeHHe CyReGHOro aKkTa B pasyMHBIA
CPOK;

HCHONHEHHE CYAeOHBIX aKTOB, NPeycMaTpHBAIOIMX OOpalleHHe B3BICKAHHS
Ha cpeAcTBa GOJXeTa ropoja MO IEHEKHBIM O0A3aTENBCTBAM MYyHHIHANATBHEIX
Ka3eHHbBIX YUPEXICHUH;

HCTONHEHAe CyAeGHBIX aKTOB, NPEeXyCMaTPUBAIONIMX oOpallieHHe B3BICKAHUL
Ha CpeicTBa MYyHHIMNAIBHBIX OIOMKETHBIX YYpeXIeHHH, MyHHMIMIAIbHBIX
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aBTOHOMHEIX YYPeXAeHHii.
26. bBnox-cxeMEl HCTIONHEHMS MYHHIMIANGHOM (YHKUMM TNpUBENEeHBI B
TpHnoXeHuax Ne 1, 2, 3 Kk AIMIHUCTPaTHBHOMY PErJIaMeHTy.

I'naga 8. [IpueM NOCTYNUBIINX JOKYMEHTOB U X PETHCTPAITHS

27. IlpueM HCTIONHUTENBLHBIX JOKYMEHTOB, JOKYMEHTOB, OTMEHSIOIMX IHGO
TPUOCTAHABITHBAIONMX HCIONHEHHe TpeOoBaHMM CyneGHBIX aKTOB, HPOW3BOIMTCS
I0pUANIECKUM oTAenoM JlemapraMeHTa.

JoKyMeHTBI Takke MOTYT OBITh NepeflaHBl 4Yepe3 IPHEMHYIO HaualBHUKA
Jemnapramenra.

W3 npuemnoit JlemapTaMeHTa NOCTYIHBIIHE IOKYMEHTHI HE3AMETHTENBHO
TIEpefAtoTes B IOPUIUIECKHI OTAEN.

28. Ilpy momydYeHMH JOKYMEHTOB CHELHATHCTH IOPUAMYECKOTO OTHelNa,
OTBETCTBEHHEIE 34 TMPHEM M MCTONHEHHE HCIONHHTENBHEIX JOKYMEHTOB,
PETHCTPHPYIOT MCIIONHUTENbHEIE JOKYMEHTH B OJJHOM U3 JXYPHAJIOB:

XYpHAJI PETHCTPalli HCIONHHUTENLHEIX JOKYMEHTOB O BO3MEIUEHHH BpEa,
NpHMHHEHHOIO HE3aKOHHBIMH JeficTBuaMH (6e3pmeiicTBHEM) OpPraHoB MECTHOTI'O
CaMOYTIPaBIIEHHS VTN UX JOJDKHOCTHBIX JIAIT;

XypHaJ PErHcTpal¥i HCIONHUTEILHBIX JOKYMEHTOB, IPeNyCMATPUBAFOLINX
obpamenyie B3BICKAHWS Ha CpeICTBa OIODKETa IO JEHEXHBIM 06A3aTelsCcTBAM
MYHULMNATEHBIX Ka3eHHBIX YIpeIeHuH;

KypHaI PETHCTPalMi HCIIOIHHUTENbHBIX JOKYMEHTOB, IIPeIyCMaTPUBAXOLINX
obOpamieHyie B3BICKAaHMSI Ha CpPEJCTBA MYHMITMIANBHBIX OIOJKETHEIX, aBTOHOMHBIX
yapexKAeHui.

B XypHaJ 3aHOCATCS ClIeLYIOLINe CBELEHU:

MOPA/IKOBEIA HOMEp U AaTa perucTpaiy HCIOTHATENEHOTO JOKYMEHTA,

PEKBH3UTEL HCIIONHUTENBHOIO NOKYMEHTa: cepusd, HoMep (TIpH HAIH4IKY), JaTa
BBIJIaYH, HAWMEHOBaHIe OpraHa, BHIJaBIIEro HCIONHATENBHEI JOKYMEHT,

CBEeJleHUS O TOIDKHHUKE,

CBeJIeHHs O B3LICKATEIIe,

CyMMa B3BICKaHUS,

CPOK HCIIOJIHEHHS,

OTMeTKa 00 HCHONHEHNH UCIOMHUTENEHOTO JOKYMEHTa,

OTMETKAa O BO3BpATe HCIOIHHTEIHHOIO JOKYMEHTa.

29. IOpunrdaeckuii ornen GopMHpYeT HO KaXKAOMY NPHHATOMY K HCIIONHEHUIO
HCTIOJIHATEALHOMY JOKYMEHTY OTAEIBHOE N0,

Bce mocTymarompe JOKYMeHTH (KOIMHM JOKYMEHTOB), CBS3aHHEIE C
HCTIONHEHHEM CyAeGHOro aKra, npHobImaroTes K chOpMHPOBAaHHOMY LelLy.

Jlena 10 WCHONHEHMIO HCIONHUTENBHBIX JOKYMEHTOB XpaHATCA B
IOpPHATYECKOM OTHAENE.

Xpanenrte chOPMUPOBAHHEIX A€l OCYIIECTBIIAETCS IOPHAMIECKHM OTASIOM B
COOTBETCTBUY C TpeGOBAHUAMH apXUBHOTO JielIa He MEHee IATH JIeT.

30. IOpummdeckuii OTAEN  OCYIECTBAACT INPOBEPKY NOCTYNHBIIMX
HCHONHUTENLHEIX NOKYMEHTOB M IPHIOKEHHRIX K HHMM JOKYMEHTOB, a TaikKe
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JOKyMEHTOB, OTMEHIIOUIMX JHU6O IPHOCTaHABIMBAIOIIMX MCIONHEHHE CyneOHBIX
aKTOB, Ha COOTBEICTBHME HX JAeHCTBYIONIEMY 3aKOHOJATENHCTBY, B TOM YHCIE
TIPOBEPKY:

Ha Halu4ue BceX JOKYMEHTOB, YKa3aHHBIX B mMyHKTax 13, 14, 15 mactosmero
A IMYHHCTPaTHBHOTO PErfaMeHTa;

Ha COOTBETCTBHE (OPM HCIIONHUTENBHEIX JOKYMEHTOB IIOCTaHOBIIEHMIO
IlpaBurensctBa Poccmiickoii ®epeparm or 31.07.2008 Ne 579 «O 6GnaHkax
HCHOJHATENBHEIX JIHCTOBY;

Ha COOTBETCTBHE KOIMi CyHeOHBIX aKToB TpeGOBaHWMAM K MX O(hOPMIEHHIO,
ycranoBneHHsIM WHCTpyKINelt o cyneGHOMY HeNIONPOU3BOACTBY B palfoHHOM cyne
(yrBepxknuena Ilpuxasom CyneOsoro nenapraMenta ipu BepxosHom Cyne
Poccuiickoit ®epepanum ot 29.04.2003 Ne 36 «O6 yreepkmenun HMHcTpyKumm mo
cyneGHOMY  [eNONpOM3BOACTBY B  paiforHOM cynme»), HWHcTpykumum 1o
IeNONpPON3BOACTBY B apOHTpaXkHBIX cymax Poccumitckoit ®eneparun (YTBepKICHHOM
Ilpuxasom  Bricmero  Apbutpaxksnoro cyga  Poccumiickoii  ®eneparuu
ot 25.03.2004 Ne 27 «O6 ytBepxmeHuM MHCTpyKUMM IO JENONPOHM3BOACTBY B
apSutpaxHeIX cyaax Poccniickoit ®eneparpnm);

Ha COOTBETCTBHME NOBEPEHHOCTH WM HOTapUaJbHO YHOCTOBEPEHHOH KOIIHMHK
JOOBEpPEHHOCTH WM HHOTO  JOKYMEHTa, YJOCTOBEPAIOIIETr0  MOJHOMOYHS
IpelcTaBUTeNs, TpeOOBaHUAM IPOKHAAHCKOTO 3aKOHO/ATEIbCTRA;

Ha HaJIM9ye TOYHEIX U MONHEIX CBEJIEHHH O PEKBU3MTAX CHUeTa B3BICKATENI, Ha
KOTOPEIH HEOGXOIIMO NIPOU3BECTH NepedrcIeHNe JeHEKHEIX CPeJICTB;

Ha COONIOleHHe CpPOKOB INPENBSBIEHUSA HCIONHHUTENBHBIX HOKYMEHTOB K
HCHONIHEHHIO;

Ha coOmofeHne Ipyrux TpeGoBaHUif, IPeABABIAEMEIX K OGOPMIICHHIO
HCHONHUTENBHEIX JOKYMEHTOB H CyJeOHBIX akToB I'paXHAaHCKHM MPOIECCYaXbHBIM
xosiexcoM Poccuiickoii Pemepanuyt, ApOHTpaXKHBIM HPOLECCYATBHEIM KOXEKCOM
Poccuiickoit ®exepanun 1 PefepansHemM 3akoHOM oT 02.10.2007 Ne 229-@3 «O6
HCTIONHHTENLHOM IIpou3BosicTBe», OenepanpHsM 3akoHoM oT 08.05.2010 Ne 83-@3.

31. B natuaseBHBI CPOK ¢ MOMeHTa IOCTYIUIeHMS B JlemaprameHT
IOKyMEHTOB, YKa3aHHEIX B myHKTax 15, 16, 17 Hacrosiero AAMHHUCTPaTHBHOIO
pernaMeHTa, HOPUAMYEcKHH OTHeN NpH HATMYMH OCHOBAHMH, YCTAaHOBIEHHBIX
nyektamu 3, 3.1 crarem 242.1 Bromketsoro kozexca Poccuitckoi Depepanum,
abzaraMH TpeTbuM, deTBepThiM IyHKTa 20 cratem 30 PenepansHoro 3axoHa
or 08.05.2010 Ne 83-®3, ocyulecTBIseT BO3BpaT B3kIcKaTemo Jubo B Cyn
HCTIOJHUTELHOTO JOKyMeHTa 0e3 MCIOJHEHHS C yKa3aHueM IPHYMH BO3BpaTa
HUCTIOJIHUTEIBHOIO JOKYMEHTA.

B ciygae mocTymmeHHs B JlemapTaMeHT MCIONHUTENBHOrO NOKYMEHT3, He
IpeJly CMATPUBAIOIIEro obpalieH e B3bICKAHHS Ha CPeICTBa GrokeTa ropoza 6o B
OTHOILIEHHH YUpEXIEHHH, JIMIeBEle CYeTa KOTOPEIX OTCYTCTBYIOT B [lemaprameHTe
dunancop ExarepunOypra, JIOKyMEHTHl IIOJUIEXaT BO3BpaTy ajpecary o©
NPHIOKEHHEM CONPOBOAMTENBHOTO MNHMChbMA. B CONPOBOAWUTENBHOM ITHCEME
yKa3plBaeTc OCHOBaHME BO3BpaTa MOCTYNHBIIMX IOKYMEHTOB, 2 TaK e
pasBACHAETCA  BO3MOXHOCTL  JafbHEHIIEro HCIONHEHHMd  HCIOJHHTENHHOIO

AOKyMEHTa.
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32. KomuM n0KyMEHTOB, NMOIJIEXKAIIAX BO3BPATy B3BICKATEMIO JHGO B cyn
(MCTOMHATENBHEIN OKYMEHT, 3aBEPEeHHAs HajUIexamyuM o6pazoM Komus cyaeGHOro
aKTa, Ha OCHOBaHMHM KOTOPOTO BEITAH MCHONHHTENBHEI [OKYMEHT), KOIIHS
YBENOMIIEHHA O BO3BpaTe HCIONHATENBHOTO JOKyMEHTa (COMPOBOAMTEILHOrO
IACEMa O BO3BpATe), & TAKKe CONPOBOJMTENHHOE ITHCHMO CyAeGHOrO OpraHa Wim
3asBIICHHE B3RICKATENS IOAMIMBAIOTCS B IGO0 M XPAHATCS B IOPHAMYECKOM OTHEIE.

YKasaHHEIE B HAacTOSWIEM IMyHKTe NOKYMEHTHl PETHCTPUPYIOTCS B JKypHalle
perHcTpauy obpameHuit.

33. B ciyuae noctymienus B JlenapTaMeHT 3asBICHHS B3BICKATENs WIH Cy/a
06 OT3bIBE WCHONHHUTENLHOTO IOKyMEHTa OPHIMYECKHH OTHEN OCYIECTBISET
BO3BpAT B3BLICKATENIO MM B CYJ HCIIONHUTEIFHOIO JOKYMEHTa 3aKa3HEIM IECEMOM ¢
yBEIOMIIEHIEM O BpYUEHEHH.

VcnionuuTensHEIE JTOKYMEHT MOXeT OBITh IepeflaH JIMYHO B3BICKATEIIO
(mpencraBUTENIO BIBICKATENA).

I'maBa 9. Hcnonnenue cymeGHEIX aKTOB II0 HMCKaM K MYHHIMIIATEHOMY
obpazoBanmio «ropos;, ExarepunOypr» 0 BOSMEWIEHHM Bpela, NPUYMHEHHOIO
He3aKOHHBIMH JelicTBuAMu (6e3zeiicTBIEM) OpraHOB MECTHOIO CaMOYTIPaBIEHHS
WA MX JOKHOCTHEIX JHI, B TOM YHCIe B pe3yibTaTeé W3JIaHds aKTOB,
HECOOTBETCTBYIOINMX 3aKOHY MM MHOMY HOPDMATHBHOMY aKTy, a Tak ke CyAeOHBIX
4KTOB O MNpPHCYXJEHHH KOMIIEHCAIlM¥ 3a HapyIleHHe IpaBa Ha WCIONHEHHe
cynebHOTO aKTa B pasyMHEIH CPOK

34. Tlpm yZOBNCTBOPEHMH CYAOM MCKOBBIX WM HHEIX TpeBoBaHmii,
IpenBABIIEMBIX K MyHHMIMNansHOMy ofpasoBaHuio «ropoa Exartepunbypr» u
YROBJIECTBOPAEMBIX 3a CUET CPEICTB KasHHl MYHHIMIIANBHOIO 00pasoBaHUA «TOPOZ
ExatepunOypr», TINaBHEI  paclopspurenh  CPeACTB  OIOMKeTa  ropoja,
Ipe/CTaBIABIINI B Cy/le HHTEPECH MYHHIMIIATIBHOTO 00pa3oBaHus, MpeICTABILeT B
HenapTaMenT HHGOPMALHIO O MPHHATOM CYZOM aKTe, O HANMYIMH OCHOBAHHH VLA
00>KaJTOBAHHUA M pe3yNbTaTaX TaKoro 06XxanoBaHus.

35. HcnonHUTENBHBIH NOKYMEHT M HPHIONKEHHI K HEMY NpPeXbABIAIOTCH
HEMOCPEeCTBEHHO B IOPHAWYECKH OTAEN B NPHEMHEIE 4Yachkl B COOTBETCTBHM C
IyHKTOM 5 AIMIHHCTPATUBHOI'O periiaMeHTa.

¥Opunyuuecknit OTAEN perHCTPUPYET MCTIONHUTENBHEIN NOKYMEHT B XypHae
PEerucTpalid HCHONHUTENSHBIX JIOKYMEHTOB B COOTBETCTBHH C IIYHKTOM 26
HACTOSIIEr0 AJXMHHHCTPaTHBHOrO periaMeHTa. Ha 3agBieHHM  B3bICKATeNs
IPOCTABIAETCS OTMETKA O IIPHEME C YKa3aHHUEeM JATHL.

36. IlocTynmBIme JOKYMEHTHI IIPOBEPAIOTCS COIVIACHO IyHKTY 28
AIMPHUCTPaTUBHOIO perfiaMeHTa, (hOPMUPYIOTCA B HEJNIO.

B cootBerctBMM ¢ TyHKTOM 29 AJIMWHHCTPaTHBHOTO perjiaMeHTa
JlemapTaMeHT BO3BpalllaeT B3BICKATENIO JOKYMEHTHI, IOCTYIIHBIINE HA HCIIONHEHHUE,
B CIIydasx:

HelpecTaBleHHs] KaKoro-mu6o U3 JOKYMEHTOB, yKa3aHHBIX B MyHKTax 13, 15
AZIMHHHCTpaTHBHOTO perilaMeHTa;

HECOOTBETCTBUA HOKYMEHTOB TpeGOBaHWIM, YCTaHOBJEHHHIM [ 'paxpaHcKuM
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mpoueccyanpHsM  KomekcoM  Poccmiickoit  Denmepanmmm, — ApGHTpaxKHBIM
IpolecCyalbHbIM KomekcoM Poccmiickoit ®enepariyn u defepanbHEIM 3aKOHOM
ot 02.10.2007 Ne 229-®3 «O06 MCHOIHHTENEHOM IPOU3BOICTBEY;

HapyllleHus YCTAaHOBIEHHOTO 3aKOHOAaTelnbcTBOM Poccumiickolt ®Denepanuu
CPOKa MpeIbABICHAS HCIOIHUTENIBPHOTO IOKYMEHTa K HCIIOJIHEHHIO;

OpeACTABIEHNUS B3bICKAaTelNeM 3asfBICHHA 00 OT3BIBE HCHONHUTENEHOTO
IOKyMeHTa.

TlocTynuBIIMI A7 UCTIONHEHNS UCIIONHUTEIbHEI HOKYMEHT BO3BPAIaeTCst B
CyI, €ro BeIJaBIIMI:

IpM TpEeACTaBIeHUH CyZoM 3assineHus (mubo cyxebHOTo akra) o6 OT3EIBE
WCHOHUTEIBHOTO JOKYMEHTa;

OpHY IpPENCTABICHAW JOJDKHUKOM, B3BICKATENEM HIM CYIOM JIOKYyMEHTa,
OTMEHSIONIEro CYAeOHBIH aKT, MOAJEXAIMHA UCTIONHEHHIO;

IpPH HEBO3MOXHOCTH OCYIIECTBHTb BO3BPAT JOKYMEHTOB, IIOCTYNHBINMX IS
HCIIOJIHEHHU, B3BICKATEIIO.

37. JlenapTaMeHT HampaBlsgeT B aJpec B3BICKATeNsd YBEeIOMIEHHE O BO3BpATe
HCHONHUTENHHOIO JOKYMEHTA C Pa3bsACHEHHEM IPHYIMH BO3BPATa MCIIOJIHHUTEIEHOIO
HIOKYMEHTA ¥ NPWIOKEHUEM BCeX IMOCTYIMBIIMX JOKYMEHTOB,

Ilpu BO3BpAmeHWM HCIONHUTENLHOrO AOKyMEHTa B CyH, €r0 BHIIABIIWi, B
aJipec B3BICKATENs HALPABIACTCSA YBEIOMIIEHHE O BO3BpAaTe UCIOIHUTEBHOIO JIHCTA
C pasbCHEHWEM IPHUYHH BO3BPATA JOKYMEHTOB B CYA.

38. Hcnondenne TpeGoBaHuil MCIIONHUTENBHOTO JOKYMEHTa OCYINECTBIETCS
JlenapraMeHTOM B TEUSHHE TPEX MECAIEB CO JHA IOCTYILISHMS HCIONHUTENLHOro
JOKyMeHTa Ha HCIIONHEHHUE,

39. B ciyuae eClIH WCHONHUTENBHEIN MOKyMEHT NPHHAT K HCIONHCHHUIO,
IOPHIMIECKHil OTHeN HalpasisieT B GlomkeTHEl otaen [emapramenTa ciyxeGHYIO
3aNMHCKy ¢ NpPHIOKEeHHeM KOIHH HMCIONHUTENEHOTO JOKYMEHTa, CyfeOHOTO aKra ¥
3asABJICHHA B3BICKATEI.

‘BIOIKETHBIX  OTHNEN OMNpeieNseT HCTOYHMK (HHAHCHPOBAHHA  CyMMEL
B3BICKAHMS, YKA3aHHOM B HCTONHUTENBHOM JOKyMeHTe, TOTOBHT 3aiBKy Ha
bHHAHCHpOBaHWE H MepejaeT ee B OTAEN KasHawelcKoro MCIoiMHEeHWs GrojkeTa
HemaprameHTa.

Otxen xa3HadelcKOro MCIoNHeHHs Gromkera GOPMHpPYET PAcCIOpKEHHE Ha
duHAHCHpOBaHUE L1 HCIIONHEHH TPeOOBaHUI 10 HCHIONHUTEIEHOMY NOKYMEHTY 38
CUeT aCCHIHOBaHMH, IPelyCMOTPEHHbIX Ha 3TH LIeiH pelleHueM o GromkeTe ropoa
Ha TeKyIIuit QUHAHCOBBI roX (IaHOBHIN NEPHOX). 3

B ciydae HeHOCTaTOYHOCTH BBIJENEHHBIX Ha 3TH IeNH ACCHTHOBaHWM B
CBOIHYIO GIOKETHYIO POCIIHCH BHOCATCS H3MEHEHHA.

Otmen 6yxrantepckoro ydera JlemapTaMeHTa OCYLIECTBIAET NMEPEIMCICHUE
IEHEKHBIX CPEJICTB H IepeliacT IUTaTeXHOE NopyIeHHe B GIOIKETHBIN 0T/

BromxeTHEI OTAEN MepefaeT 3aBePEHHYIO KOIHIO [IATEXHOro MopydeHut B
OpUANYECKHH OTAEI. 3

Ilpy HCHIONHEHHHM HCTIONHHTENBHOrO JOKYMCHTa IOPUIMYECKAN OTICH
NpOCTABIsET HA MCIONHWUTENBHOM JOKYMEHTE OTMETKH O Jare IpHeMa
MCIIOIHUTENBHOTO JOKYMEHTA H ero HCIIONHCHHH C yKasaHueM HOMepa M AaThl
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IUIATEXXHOI'0 IOPYIEHHs, CyMMEI IUIaTexkAa.

CeefieHMst B WHCHONHHTENHHOM JHOKYMEHTE O JHaTeé M CyMMe ILIATeXa
3aBEPAIOTCA HOIIICHI0 HadanbHuKa JlenapTaMenTa u nedarsio Jemapramenta.

Vicnonuennsii B monHOM 06BeMe HCIIOMHHUTENBHEIA JOKYMEHT BO3BpAILASTCS
HlenmapraMeHTOM B CyJ, €ro BBIJABIINH, C IPHIOKEHHEM YBEIOMIECHHS 06
UCTIONHEHWH HCIONHUTENBLHOTO JOKYMEHTa. YBeIOMIEHHE 06 MCIOTHeHHH
UCTIOMTHHUTEIEHOTO JOKYMEHTA TAlOKe HAINPABIAETCA B3BICKATEIIO.

B ciyyae ecim 1o MCTeUeHHE TPEXMECSIHOTO CPOKA C MOMEHTa TIOCTYILICHUS
HCIIOJIHUTENBHOTO JIOKYMEHTA U1 HCIIONHEHHS B JlelrapTaMeHT, CyMMa B3BICKAHKA
He Oyner moramena iu6o TpeGOBaHHA HCIONHHTENBHOIO AOKYMEHTa OymyT
HCIIOIHEHBl ~ YACTHYHO, WCHOJHHUTENBHBIH JOKYMEHT IOMIEXHT BO3BpaTy
B3BICKATEI0 C pasbACHEHWEM MPHYHMH HEUCHONHEHHMA M (WIH) C OTMETKaMH 06
OIIAYEHHON CyMMe 3aJJ0JDKEHHOCTH.

40. loxymeHTEI, CBA3aHHbIE C HCTIOJHEHNEM HCIIOTHATENBHOTO JOKYMEHTA (MX
KONHM), MOAMIUBAIOTCA B CHOPMUPOBAHHOE NEJIO.

41. CyneGHoe pemieHue 0 MPHCYX/ICHHH KOMIICHCAIMHA 3a HapyLIeHHe IIpaBa
HA MCTIONHEHHE Cy[AeOHOro aKTa B pasyMHBIH CPOK WMCIONHAETCS B TPEXMECATHBIN
CPOK CO JHA €ro IOCTYILISHHS Ha HCIOJNHEHWEe B IOPANKE, YCTAHOBJIEHHOM

_ 6r0/KETHEIM 3aKOHOZATENECTBOM Poccniickolt Menepanuy.

I'nasa 10. MicnonHenue cyfe0HBIX aKTOB, IpeiyCMaTpUBAIOIIHX obpalueHie
B3BICKAHMA Ha CpefcTBa OloIKeTa ropoja IO IEHEXHHIM o0083aTenbCTBAM
MyHHLHUITATGHBIX Ka3eHHEIX YUpeXIeHM!i

42. VcnonHuTenbHEIR JOKYMEHT, HpeXycMarpuBaronmii  ofpalneHue
B3BICKAaHHA Ha CpecTBa OlopKera ropoja IO JCHEXHEIM 00s3aTelbCTBAM
MYHHULMIIANBHBIX Ka3eHHBIX ydpexieHul, Hampapnsercs B JlemapTaMeHT cymoM Imo
npocs6e B3BICKATENIA MIIH CaMHM B3bICKaTeleM.

Ilpu npenssBlIeHHH  HCIONHHTENBHOrO JOKyMeHTa B  JlemapTaMeHt
B3bICKaTeneM JIH60 cyzoM (mo mpochbe B3BICKATENA) MPERBABIIOTCS MOKYMEHTE,
yCTaHOBIEHHEIE IyHKTaMH 13, 15 AIMUHECTpaTHBHOrO pernaMeHTa.

IIpm mpemocTaBlieHU HCIIOIHUATENHFHOTO JOKYMEHTA B3BICKATENb MPEABSBIAET
IOOKYMEHT, Y EOCTOBEPSIOINUA JINIHOCTE.

43. HcriomHWTeNbHBIA JOKyMEHT W IIPWIOKEHHSI K HEMY INpeNbABISIOTCA
HEIOCPeICTBeHHO B IOpHIMYecKuil oTaen nubo depes npueMHyro JemaprameHTa u
APOBEPSIOTCA B MOMEHT IIPEABABICHNUA:

Ha  COOTBETCTBHE  TpeOOBaHMAM,  YCTAHOBJIGHHBIM [ pakmaHCKHM
mpolleccyalbHBIM  KojekcoM — Poccuiickoit  Demepamyu, — ApOuTpakHBIM
mporeccyanbHBIM kofiekcoM Poccuiickoit @enepammn n PemepaibHbIM 3aKOHOM
ot 02.10.2007 Ne 229-®03 «O6 HCIIOIHUTENIEHOM [IPOU3BOACTREY;

Ha CcoOIOZeHHe  YCTAHOBICHHOIO  3aKOHOZATeNbCTBOM  Poccuiickoit
Depepaumy cpoka IpebABIeHI HCIIOTHATENEHOr0 JOKYMEHTa K HCIIOMHEHHMIO.

Ilpy HanuuMM OCHOBaHWHE [ BO3BpaTa HCHONHHTENIRHOIO JOKYMEHTa
B3BICKATEII0 6o B CYR 6es HCIONHEHN, YCTaHOBIICHHBIX
nyskramu 3, 3.1 cratsm 242.1 BromxerHoro koaexca Poccumiickoit ®eneparium,
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HaNpaBJIeHHOTO Ha UCIIONHEHME, O CPOKaX ero HCTIONHEHUS;

38 KONUSMM JOKYMEeHTOB (WCIOJHHTENBHOTO JINCTA2 M JOKYMEHTOB, K HEMY
IPHIIOKEHHBIX).

91. 3assurens pmpaBe o0XKanoBaTh pemueHus, pneiictBua (6GespelicTue)
pabotHuKoB JemaprameHTa, NPUHATEE B XOJ€ MWCIONHEHMS MYHHIMIAIBLHOM
byHKIEM, B CyAe6GHOM MOPAAKE.

Kanoba mojaercs B CyA N0 HOJACYXHOCTH B COOTBETCTBHH C AeHCTBYIOIIMM
3aKOHOJATENHCTBOM.

O6xanoBanue xHeiictBuil (6GesneiicTBui) M pEMICHHH, NPUHATEIX B XOIe
HCIOJHEHU MYHUIMIANbHOH (yHKUMM, B cyleGHOM MHOpsixe OCYIECTBIICICA B
COOTBETCTBHM C TpeGoBaHMAMM ApOHUTPaXHOTO TPOIECCYalbHOrO KOJeKca
Poccuiicxoit ®epeparun, I'paxmaHckoro mnponeccyalsHOro kojekca Poccuiickoii
OQepepanyu.
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[Ipamoxenue Ne 1
K AIIMAHUCTPaTHBHOMY perJIaMeHTy

Briox-cxema ocyIecTBiIeHIA
aJIMUHHCTPATHBHBIX JeHCTBHUMH IT0 HCIIONHEHUIO Cy/IeOHBIX aKTOB,
IIpeAyCMaTPHBAOIIHX oOpanieH)e B3BICKaHUS Ha CpelCTBa Gro/KeTa ropoaa
IO [ICHEXXHEIM 0653aTeNbCTBAaM MyHHIMIIANBHEIX Ka3eHHbIX YUpexAeHuit

JenapraMeHT
NIPHHAMAET UCTIONHATENBHBIA JOKYMEHT, IOCTYNUBIIHHA IO II0YTe
7u60 OT B3bICKATENA (IIPEACTABHTEIA B3BICKATENS) MK H3 Cyna

IOpumuweckuit oraesn mibo npueMHas [JenapTaMenTa
TIPOCTABIIAET OTMETKY Ha 3asBiIeHHH B3BICKATEI
MM COMPOBOAUTENEHOM IHCEMe CyZa O JiaTe IpHeMa JOKyMeHTa

IOprmraeckuit oTaen
PETHCTPHpYET B XypHaJe HCIONHUTEIbHE JOKYMEHT U NpOBEpAeT
NOCTYIHBIIRE JAOKYMEHTHI Ha COOTBETCTBHE HX JeHCTBYIOmEMY
3aKOHOJATEINBCTRY

N

I0pumaaecknit oTaen IOpuavaeckuit ornen
B CJIy4ae HECOOTBETCTBHS B CJIy9ae COOTBETCTBHSL
JIOKYMEHTOB TpeGoBaHIIM JOKYMEHTOB TpeOOBaHMIM
3aKOHOAATENBCTBA 3aKOHOZATENBCTBA
BO3BpalaeT AOKYMEHTHI nepesaeT Komuy JOKYMEHTOB
B3BICKATEIIO WIH B CYJ 110 B OTpacieBol oTAEN

OCHOBaHMAM ITyHKTOB 3, 3.1
craTtby 242.1 Bromkerdoro
Kxozaekca Poccmifckoii
Denepanun

6o duman Jenapramenra
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Otpacnesoii otaen mbo drman JlenapramMenra
HAIIPaBIACT YBEAOMIICHUE O IOCTYILICHHH
HCIIOJHUTENHHOTO JOKYMEHTA JIOJDKHAKY —

Ka3eHHOMY YIPEKICHUIO

B ciyuae npencTaBieHAs
JOJDKHHEKOM B TeUEHAE
10 mreii nadopManmuy
06 ucrouHuKe 06pazoBaHug
3a/10JDKEHHOCTH
H Kofax Gro/KeTHOH
xiaccuukamun Poccritckolt
Qefepaltil ¥ IIATEKHOTO
HOpYYeHHS

B cirygae HenpeacTaBIeHHES

JLOJDKHHKOM B TEUEHHE

10 greit yadopMaER

06 BCTOYHHKE
00pa3oBaHHsA 3a/I0/DKEHHOCTH,
KoJax OroIDKeTHOH
xnaccudukanmn Poccutickolt
Qenepalyy H IIIATEKHOTO
NOpy9eHHs

OtpacineBoit oTnen mbo
¢unman Jlenapramenra
COITIACOBBIBACT 3aiBKY

JIOJDKHEKA Ha IEPEYHCIIEHHE
CpeICTB ¥ NepenacT
JOKYMEHTHI B OTHEN

Ka3HAYEHCKOTO HCIIOJHEHUS

6ro/KeTa

Havanpauk JenapramenTa
[PHOCTAHABIHBAET PaCXOMHEIE
ollepalyy Ha JIMIEBBIX CYeTax
JIOJDKHYKA

Otnen xasHageiickoro

Havansuux Jlemapramenta

ucnosHeHns GoxeTa B CITydYae yCTpaHeHHs
OCyIIEeCTBIAELT JIOIDKHUKOM HapylneHH:
(UHAHCHPOBAHHE B0306HOBIISET ONEPAHH
B COOTBETCTBHH C 3asBKOM [0 JTHIEBEIM cYeTaM JTOJDKHUKA
JOJDKHHKA

Ortien GyXrarrepcKoro yqera
OCYIIECTBNACT NEPEIHCIICHUE
CpEZCTB B IONB3Y BIEICKATEI]

I0pummaeckuii oTAeN
HalpasJIsieT HCIOTHEHHbIA
WCIIONIHATENbHEIH JOKYMEHT
B CYR
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IMpunoxenne Ne 2
K AIMUHHCTPAaTHBHOMY PETIaMEHTY

Brok-cxeMa ocyiecTBIeHH s
aJMHHHCTPATHBHBIX NEHCTBUMH [0 UCIIONHEHHIO Cy1eGHBIX aKTOB MO HCKaM
K MyHUIMNanbHOMY 06pa3oBanuio «ropoa ExkaTepia6bypr» o Bo3ameleHun Bpexa,
NPHINHEHHOTO B Pe3yJbTaTe He3aKOHHEIX AeficTBui (Ge3nelicTBys)
OpTraHOB MECTHOTO CaMOYIPABISHUS IH60 HX HODKHOCTHBIX JIMI

JlenaprameHT
MPHHUMAET UCTIOJTHHTENbHBIA JOKYMEHT,
TIOCTYNMMBINHIN 10 1o4Te 60 OT B3BICKATENA
(npencTaBuTeNd BILICKATENS) HIH U3 CyAa

IOpunuuecknit otaen mubo npuemnas lenapTamenTa
NPOCTAaBIAET OTMETKY Ha 3asBICHUK B3BICKATEN
HII CONPOBOJIMTENBHOM IIHCHME Cya
0 JaTe IpHeMa JOKyMEHTa

FOpunuuecknit oTaen IOpunnyeckuit otaen
B ClIy4Yae HECOOTBETCTBUA B CTy"ae COOTBETCTBHSA
JIOKYMEHTOB Tpe6oBaHUAM JOKYMEHTOB TpeGOBaHHIM

3aKOHOJATeJLCTRA 3aKOHOJATeNLCTRA
BO3BpaLIaeT JOKYMEHThI repenaeT KoUK JOKYMEHTOB
B3BICKATEIO HIIH B CYJ B GIODKETHBIN OTHEN

110 OCHOBaHHUSIM IHKTOB 3, 3.1
cTatby 242.1 BromxeTHoro
koziexca Poccuiickoit denepaunu

BromkeTHeI# oTAEN
JIeJIaeT 3asABKy
Ha (MHAHCHPOBAHHE
U [IepeaeT ee B OTAeN
Ka3Ha4eHCKOro HCIoIHEHUs
Gromxera
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Orazen kasuauetickoro
HCIIOJIHEHUS OromxKera
OCYINECTBIISET QHHAHCHPOBAHHE
B COOTBETCTBHH C 3asIBKOH
6romxeTHOTO OTHETA

v

Ortaen Gyxrantepekoro yuera
OCYLUECTBIAET EPEYUCTICHHE
CPENCTB B NOJIb3y B3BICKATENS

\ 4

IOpunnueckuit otnen
HarpasJIsSeT HCIIONHEHHBIH
HCITONTHUTENILHBIA NOKYMEHT B
CYX ¢ OTMETKOH 0 pasmepe
TIEPEYHCIIEHHON CYMMEI
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Ipunoxenune Ne 3
K AIMUHUCTPaTUBHOMY DETTIaMEHTY

bnok-cxema
OCYILECTBIEHNS afMHUHHCTPAaTUBHBIX JeficTBIH
IO HCTIONIHEHHIO CyIeGHBIX aKTOB, IPEAyCMaTpUBAIOIIKX obpallieHue
B3BICKaHWs Ha CPEACTBA MyHHIMIAIBHBIX OIOKETHBIX YUPEKACHHH,
MYHHIHIIaIHEIX aBTOHOMHEIX YUPEXICHHH, JTUIEBbIEe CYeTa KOTOPEIM OTKPEITBI
B JlenapramenTe ¢uHaHCOB AIMIHKCTpaLMK ropona Exatepunbypra

JHenaprament
NIPUHUAMAET UCHOJHUTENbHBIHA JOKYMEHT, IOCTYTMBIIHH
o moyre 160 OT B3bICKaTENs (NPEACTABATENSA B3BICKATENA)
WM M3 Cyza

IOpunuuecknit oraen mibo mpuemuasn Jlenapramenrta
MPOCTABJISET OTMETKY Ha 3aABJIEHHH B3BICKATEIS
HIIH COTIPOBORHTENLHOM IIHCHME Cyaa
0 JiaTe npuema 1OKyMeHTa

FOpunuyeckuii otnen
PErHCTPHPYET B XypHaie UCTIONHUTENbHbIA JOKYMEHT
¥ TIPOBEPSET NOCTYMNBILHE JOKYMEHTbI
Ha COOTBETCTBHE MX JEHCTBYIOLIEMY 3aKOHOAATENBCTRY

N

Opununueckuit otaen HOpnanueckuii otaen
B CITy4ae HECOOTBETCTBUA B CJIy4ae COOTBETCTBHA
JIOKyMEHTOB TpebGoBaHUAM JOKYMEHTOB TpeGOBaHHIM
3aKOHOJATENbCTBA 3aKOHOJATENbCTBA
BO3BPAIACT JOKYMEHTBI nepeaaeT KONM# JOKYMEHTOB
B3bICKATEIIO U B CYX B oTpacnieBoit oTaen au6o
B COOTBETCTBHM ¢ ab3aLamu ¢uanan JlenapraMeHTa
TPETHHM, YETBEPTHIM NyHKTa 20
®denepanbHOro 3aKoHa
Poccuiickoit deneparmu
ot 08.05.2010 Ne 83-03




Otpacnesoit oraen o duman denapramenta
HanpasJisieT YBETOMICHHE O IIOCTYIUIEHAN
ACIIOHATENEHOTO JOKyMEHTa HOIDKHAKY —

GIO/KETHOMY HIIH aBTOHOMHOMY YYPEXACHHIO

~

N

JIomxHUK — GI0/KeTHOE JTUO0
aBTOHOMHOE Y4pEX/ICHHE
B TeweHHe 30 xuel ¢ MOMeHTa
YBEAOMJIEHHS IIPH HAJIHIHY
JICHEXHBIX CPEACTB IPOA3BOAUT
OILTATy M OPECTABIIIET
B OTpacieBol oTaen mmbo
¢dumaan JlemapraMeHTa KOIHIO
TLIATEKHOTO MOPYICHAS

Homxuuk — 6romxersoe ymbo
aBTOHOMHOE YUpEKICHHE
OpH OTCYTCTBHH NEHEKHBIX
cpencTs Jmbo ux
HEZOCTaTOYHOCTH
JUISL ACTIONTHEHUS
HCIIOTHUTENLHOTO JOKYMEHTa
TIPEICTABIIET IIUCHMO
¢ wH}popManweii o JIHIEBOM
cgere, ¢ KOTOpOro
HE06XO0IMO IIPOM3BECTH
TiepevHCIIeHAE CPENCTB
HpH HX HOCTYIUICHHH Ha cueT

Havansauk JlemapraMenTa
TIPH HEHUCITOTHEHUN TpeCoBaHuH) JOKHUKOM — GI0KETHBIM
60 aBTOHOMHEIM YIpEXKIECHHEM
IIPYOCTAHABJIHBAET ONlEpAIlHH HA JIMIEBLIX cIeTaX NO/DKHUKA

Havanbauk JlenapramenTa
B ClIy4ae yCTpaHEeHHs JODKHAKOM — GIOKETHBIM G0 aBTOHOMHEIM
yUpexneHHeM HapymeHuii BO30GHOBIAET ONEePaIyH II0 JIHIIEBEIM
CYETaM JIOJDKHHKA

¥Opummaeckuit oTnen
HampasJAeT
HCTIIONHEHHBIHN
HCIONHATEILHBIN
JOKYMEHT B CYX
C OTMETKO# 0 pasMepe
TIepPEeIUCICHHON CYMMEI

10pummaeckuit oTaen
B ClIy4ae HEUCTIOHEHAS
JIOJDKHAKOM — GIOZDKETHBIM
760 aBTOHOMHBIM YUpEeXKAEHUEM
HCTIOTHUTEIBHOTO JOKYMEHTA
B CBSI3H C OTCYTCTBHEM CPEJICTB
BO3BpallaeT HCHONHUTEILHBIR
JOKyMEHT B3BICKaTeNo
C pa3bACHEHHEM BO3MOXKHOCTH
obpamerns B PenepansHyio
ciyx0y cyneCHBIX IPACTABOB




